
Agenda 

Bayshore Gardens Park & Recreation District 

Board of Trustees Meeting 

 Wednesday; September 27, 2023 @ 7:00 P.M. 
  

    

 

1. Roll Call 
 

2. Call to Order 
 

3. Pledge to Flag 
 

4. Approval of Minutes: 7/12/23 Work Session / 8/23/23 BOT Meeting & 9/13/23 Work Session 
 

5. Treasurer’s Report 
 

6. Trustee Committee Reports   
 

• House & Grounds (Kyle) - No Meeting  

• Long Range Planning (Dan)  

• Policy and Procedure (Cori) 

• Marina (Morris) - No Meeting 
 

7. District Office Manager’s Report 
 

8. Old Business 
 

• Agenda Motion - (Cori) - Trustee Equipment Agreement - 1014AE  

• Agenda Motion - (Cori) - Hall Chairs 

• Agenda Motion - (Dan) - Office Hours 

• ITB for Pool / Showers / ADA 
 

9. New Business 
 

• Agenda Motion - (Cori) - Locking System for New Courts 

• Insurance for District 
 

10. Resident comments agenda item 3 minutes 
 

11. Announcements for Clubs & Organizations 

                                   

12. Adjournment  
 

 

 
Pursuant to Section 286.26, Florida Statutes, and the Americans with Disabilities Act, any handicapped person desiring to attend this 

meeting should contact the District Manager at least 48 hours in advance of meeting to ensure that adequate accommodations are 

provided for access to the meeting.  

 

Pursuant to Section 286.0105, Florida Statutes, should any person wish to appeal a decision of the Board with respect to any matter 

considered at this meeting, he or she will need to ensure that a verbatim record of the proceedings is made, including the testimony and 

evidence upon which the appeal is based.   

































INVITATION TO BID (ITB) 
 

Renovation of Breezeway Restrooms 
Renovation of Pool Showers and Restrooms 

 
 

l. Bayshore Gardens Park and Recreation District requests bids from licensed contractors to 
renovate Bathrooms and Showers to meet all ADA requirements for our District. Your bid 
will comply with all of the architectural drawings, specifications, and requirements 
provided in the ITB.   
 
To obtain the ITB, Contact:  Bayshore Gardens Park and Recreation District, by U.S. Mail   
6919 26th St W, Bradenton, Fl 34207,  by phone 941-755-1912, or email,               
office@bayshoregardens.org.  Attention: Gia Cruz 
 
Bids must be received in the District Office by 3:00PM, EST November 8, 2023 and will be 
opened at the meeting of the Board of Trustees on   November 29, 2023 at 7:15 PM. You 
are invited to attend the opening of the bids. The Bid to be accepted in the Board of 
Trustee meeting 
 
 
                             
 
 

 

mailto:office@bayshoregardens.org


 

Bayshore Gardens Park and Recreation District 
6919 26th St W 

Bradenton, FL 34207 
941-755-1912 

office@bayshoregardens.org 
 

INVITATION TO BID 
 

PROJECT TITLE 
 

Renovation of Breezeway Restrooms 
Renovation of Pool Showers and Restrooms 

 
This ITB is for the purpose of selecting a firm to be engaged on a contractual basis for the service stated above. 
 

I. GENERAL INFORMATION: Bayshore Gardens Park and Recreation District, hereafter known as the District is 
advertising this ITB for interested parties that are qualified and experienced to provide the services 
contained in our Architectural drawings and Specifications. 

 
REQUEST FOR ADDITIONAL INFORMATION: Upon distribution of the ITB, all prospective applicants and 
any agent, representative or person acting at the request of such prospective applicant shall be 
prohibited from discussing any matters related in any way to this ITB with any District Board member, 
officer, agent, or employee other than thru the submission of a question sent via US Mail or email to 
the District Office.  Your question/concern will be answered with a copy of your question and the 
response being provided to those who have submitted a bid as well as those submitting a bid. 
 
MINIORITY BUSINESS ENTERPRISES: hereby notifies Bidders that it will ensure that minority business 
enterprises will be afforded full opportunity to participate in response to this ITB and that during the 
ITB process and subsequent contract negotiations process, no party will be discriminated against based 
on race, color, creed, sex, age, national origin, or disability. Anyone requiring accommodations to 
access any public meetings required as part of the ITB or contract process should contact the District 
Office at the address and phone number provided herein, at least 24 hours in advance of the meeting. 
 
COMPLIANCE WITH THE LAW: The act of submitting a bid in response to this ITB shall constitute an 
agreement by the bidder that they have made themselves familiar with, and shall at all times observe 
and comply with, Federal, State, and Local laws, ordinances, codes, and regulations. No plea of 
misunderstanding will be considered on account of ignorance thereto. The Bidder shall indemnify and 
hold harmless the District and all of their officers, agents, employees, or representatives from all suits, 
actions, or claims arising from or based on violation of any such laws, ordinances codes, and regulations 
whether by themselves, their employees, subcontractors, or agents. 
 
PUBLIC RECORDS: The Bidder understands that upon receipt of the bid by the District, the bid 
documents become a “public record” defined in Chapter 119, Florida Statutes, and those documents 
are subject to public disclosure in accordance with that Chapter. 
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II. INVITATION TO BID: All ITBs MUST be in a sealed envelope/box and clearly marked in the lower left corner.  
"ITB Renovation of Bayshore Gardens Breezeway and Pool Restrooms and Showers Project” and shall be 
delivered to the following address only: 

 
Bayshore Gardens Park and Recreation District 

6919 26th Street West 
Bradenton, FL 34207 
Attention: Gia Cruz 

All ITBs must be received in the Office by 3:00PM  (EST) on _______________and will be opened in the publicly 

noticed work session _____________ at 7:15 PM.  ITBs will not be accepted after that date and time under any 

circumstances. One (1) original and three (3) copies of the ITB must be submitted: ITB openings are open to 

the public. All Bidders and their representatives are invited to be present. Any response received by the 

District Office Manager after the due date and time specified in this ITB will not be considered and will be 

returned unopened. Any ITB or copies that are sent to any other address may be refused and sent back to the 

Bidder unopened. ITBs must be typed or printed in ink. Use of erasable ink is not permitted. All ITBs must 

contain a manual signature of the authorized representative.  

The District will not be liable for any cost incurred in the preparation of these ITBs. All ITBs received from 

Bidders in response to this ITB will become property of the District and will not be returned to the Bidder. In 

the event of a Contract Award, all documentation produced as a part of the contract shall become the 

exclusive property of the District. Responses to this ITB upon receipt by the District will become public record 
subject to provisions of Chapter 119F.S. Florida Public Records Law.  
 
The Contractor will submit contractor’s bid for the Bathroom/Showers. 
 

III. SCOPE OF SERVICES: The following work and services are presented as an indication of the work that 
will be required under the continuing contract but may not necessarily be all inclusive of work under this 
contract for the Bathrooms/Showers. 
 

It will be the responsibility of the bidder to renovate the Bathrooms/Showers to the Architectural 
Drawings and Specifications provided with this ITB. Bids must comply with all of the 
specifications/instructions/drawing. 
 

1. Proof of proper contractor licensing in the State of Florida and liability insurance must be provided 
naming the District as the certificate holder. 
 

2. The contractor will obtain and pay for all permits associated with this job. 
 

3. Proposed starting date including the permitting and timeline for the project. 
 

IV. FEE BIDS: The 'ITB will be all inclusive and it is the responsibility of the bidder to submit an ITB for a 
complete project pursuant to the Architectural drawings and Specifications. No change orders will 'be 
accepted by the District for items that were Left out by the bidder, or later deemed that more work is 
needed than in the original ITB without the written consent of the Board of Trustees. 

 
 
 
 



 

V. BID REQUIREMENTS: All ITBs submitted should contain the following information: 
 
1. TRANSMITTAL LETTER: A letter of interest and general information about the firm: Provide a summary 

describing the firm's ability to perform work requested in this solicitation; a history of the firm or the 
firm's principals' background and experience; and the qualifications and experience of the firm's 
personnel to be assigned to this project. The summary should apprise the District of the scope of 
services offered, experience and qualifications of the firm, as well as staff, subcontractors, sub-
consultants, and/or suppliers who may be involved in the project.  No additional subcontracting will be 
allowed without the prior written consent of the District. Any firm submitting a bid must include the 
Signed and Notarized Exhibit 2. 
 

2. PROFESSIONAL QUALIFICATIONS: Bidder must provide documentation that demonstrates the ability of 
the firm to provide all of the scope of services listed in this document. A detailed qualifications 
statement, including short resumes and credentials of bidder and key personnel that may be assigned 
to the project, must be included. Licenses, certifications, or other appropriate credentials that 
demonstrate knowledge and practical application to perform this work should be submitted. 

 
3. SIMILAR PROJECTS: List all projects of a similar nature within the past year.  Describe the firm's 

qualifications and experience of comparable projects in size and scope. Experience working with 
Florida local governments and/or other government agencies and non-profits in the past five years 
should be noted. 
 

4. CONFLICT OF INTEREST: Disclose any conflict of interest due to any other clients, contracts, or property 
interests for this project only. Include a statement certifying that no member of your firm, ownership, 
management, or staff, has a vested interest in any aspect of the District. 

 
VI. GENERAL TERMS AND CONDITIONS: 

 
1. EMPLOYEE LIST: All ITBs must include a complete listing of all individuals employed by the firm who 

will be responsible for performing work under the proposal. The District shall be authorized to perform 
a background check of all such employees to determine whether any employees of the firm pose a 
public safety or security threat or otherwise place the District at risk, as determined by the District. 
Failure to provide an employee list shall disqualify the firm from consideration under the ITB. In the 
event of Contract Award, the firm will be required during the term of the Contract to update the list 
and provide the same to the District immediately upon hiring new employees who will be responsible 
for performing work under the Contract so that background checks may be performed by the District. 
In the event the District determines that a new employee of the firm poses a public safety or security 
threat or otherwise places the District at risk, the firm shalt restrict said employee from performing 
work under the contract. No officer, employee, or agent shall solicit or accept a gratuity, favor, or 
anything of monetary value from contractors, bidders, officers, or any person with an interest in a 
contract. 
 

2. E-VERIFY ; Fs 448.09 makes it unlawful for any person to knowingly employ, hire, recruit, or refer, for 
private or public employment, and alien who is not duly authorized to work in the United States. 
Section 448.095 Florida Statute, prohibits public employers, contractors, and subcontractors from 
entering into any agreement or contract unless each party to the agreement or contract registers and 
uses E-Verify. The Bidder represents that it is in compliance with the requirements of 448.09 and 
448.095 and will remain in compliance. 
 



 

3. LIMITATION OF LIABILITY: In the event of a Contract Award, the firm shall be required to indemnify and 
hold harmless the District from and against any and all liability, penalties, fines, forfeitures, demands, 
claims, causes of actions, suits, and costs and expenses incidental thereto (including reasonable 
attorneys' fees actually incurred) directly arising out of or in connection with the firms' performance 
under the Contract in as far as such liability is caused by the negligence or willful misconduct of the 
firm and/or its employees. 
 

4. STANDARD OF CARE: In the event of a Contract Award, the firm shall warrant that the services 
performed under the Contract shall be performed in accordance with established industry standards, 
the terms of the Contract, and all applicable existing federal, state and local laws and regulations. 
 

5. INSURANCE: In the event of a Contract Award, the firm shall maintain Worker's Compensation 
Insurance at statutory limits. The firm shall be responsible for insuring, at its own expense, against 
claims resulting from the firm's performance under the Contract for errors and omissions, personal 
injury, loss of life, and property damage under a policy of liability insurance with limits of at least 
$1,000,000. All such policies shall be issued by insurers of recognized responsibility satisfactory to the 
District. Within 10 days of being awarded the contract, the firm shall furnish the District with duly 
executed certificates showing that such insurance is in full force and effect and providing for 30 days’ 
notice to the District prior to cancellation or termination of any policy. 
 

6. PUBLIC ENTITY CRIMES: Per Section 287.133(2)(a) of the Florida Statutes, a person or affiliate who has 
been placed on the convicted vendor list following a conviction for a public entity crime may not 
submit a bid, proposal or reply on a contract to provide any goods or services to a public entity; may 
not submit a bid, proposal or reply on a contract with a public entity for the construction or repair of a 
public building; may not be awarded or perform work as a contractor, supplier, subcontractor or 
consultant under a contract with any public entity; and may not transact business with any public 
entity in excess of the threshold amount provided in s. 287.017 for  
CATEGORY TWO for a period of 36 months following the date of being  
placed on the convicted vendor list. Any firm submitting a bid in response to this ITB must include the 
notarized statement Exhibit 1 pursuant to FS 287.133(3)(a). PUBLIC ENTITY CRIMES. 
 

7. LOBBYING: Upon the issuance of this ITB, all prospective Bidders, and any agent, representative or 
person acting at the request of such prospective bidder, shall be prohibited from discussion any 
matters related in any way to this ITB with any officer, agent, or employee of  the District, other than 
The District Office.  Any firm submitting a Bid in response to this ITB must submit a signed and 
notarized statement EXHIBIT 3 

 
 

VII. AWARD OF CONTRACT: 
 

Bayshore Gardens will award a contract, in its absolute and sole discretion, to the most responsible and 
responsive Bidder whose bid, in the opinion of the District, will be most advantageous to Bayshore Gardens, 
price, warranty, and other factors considered. 
 

1. Bayshore Gardens reserves the right to determine which Bid is responsible. 
2. Bayshore Gardens to determine the qualifications of the Bidder to complete the project per 

Architectural drawings and specifications. Must be a licensed contractor. 



 

3. Bayshore Gardens may consider any evidence available to Bayshore Gardens of the financial, technical, 
and other qualifications and abilities of a bidder to complete the work per drawings and specifications 
provided. 

4. Bayshore Gardens Board of Trustees shall be the final authority in the awarding of any and all ITBs. 

5. As part of the award on any ITB, Bayshore Gardens and the successful Bidder shall enter into an 
agreement setting forth with greater specificity the rights and obligations between the parties as 
defined in the bid awarded. Such rights may include the right to terminate the successful 

6.  f. Bidder’s services without cause within 60 days after written notice and to terminate the successful 
Bidder's services with cause immediately.   

7. Bayshore Gardens reserves the right to waive technicalities or irregularities, reject any or all ITBs, 

and/or accept the ITB that is in the best interest of the District, price, qualifications, and other factors 

taken into consideration. Bayshore Gardens reserves the right to award the contract to the 

respondent, which, in the sole discretion of the District, is the most responsive and responsible bidder, 
price, qualifications and other factors considered.  

8. The winning Bidder shall not be permitted to assign the contract without the prior written consent of     
the District Board of Trustees 

 

DISPUTE AND COMPLAINT: All complaints or grievances during the ITB process should be first submitted in 
writing to the District Office Manager who will take prompt remedial action by forwarding 
complaint/dispute to the District’s Attorney for response/resolution. If the Bidder is dissatisfied with 
proposed remedies, they may then make a written appeal. 

 

BAYSHORE GARDENS PARK AND RECREATION DISTRICT HAS THE RIGHT TO REFUSE ANY AND ALL ITBs 
FOR ANY REASON. 

 

 

 

 

 

 

 

 

 

 



 

          EXHIBIT 1 

SWORN STATEMENT PURSUANT TO SECTION 287.133(3)(a), 

FLORIDA STATUTES, ON PUBLIC ENTITY CRIMES 

 

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER 

OFFICIAL AUTHORIZED TO ADMINISTER OATHS. 

  __ ___________________________ _ 
1. This sworn statement is submitted to Bayshore Gardens Park and Recreation District by:  

____________________________________________________________________________________ 
(Print individual’s name and title) 
 
For: ________________________________________________________________________________   

         (Print name of entity submitting sworn statement) 
 

Whose business address is: ____________________________________________________________________ 

And (if applicable) its Federal Employer Identification Number (FEIN) is: ______________________________ 

(If the entity has no FEIN, include the Social Security Number of the individual signing this sworn statement 

___________________________.) 

2. I understand that a “public entity crime” as defined in Paragraph 287.133(1)(g), FLORIDA STATUTES, 

means a violation of any state or federal law by a person with respect to and directly related to the 

transaction of business with any public entity or with an agency or political subdivision of any other 

state or of the United States, including, but not limited to, any bid or contract for goods or services to 

be provided to any public entity or an agency or political subdivision of any other state or of the United 

States and involving antitrust, fraud, theft, bribery, collusion, racketeering, conspiracy, or material 

misrepresentation. 

3. I understand that “convicted” or “conviction” as defined in Paragraph 287.133(1)(b), FLORIDA 

STATUTES, means a finding of guilt, in any federal or state trial court of record relating to charges 

brought by indictment or information after July 1, 1989, as a result of a jury verdict, non-jury trial, or 

entry of a plea of guilty or nolo contendere. 

4. I understand that an “affiliate” as defined in Paragraph 287.133(1)(a), FLORIDA STATUTES, means: 

a. A predecessor or successor of a person convicted of a public entity crime; or 

b. an entity under the control of any natural person who is active in the management of the 

entity and who has been convicted of a public entity crime.  The term “affiliate” includes those 

officers, directors, executives, partners, shareholders, employees, members, and agents who 

are active in the management of an affiliate. The ownership by one (1) person of shares 

constituting a controlling interest in another person, or a pooling of equipment or income 

among persons when not for fair market value under an arm’s length agreement, shall be a 

prima facie case that one (2) person controls another person. A person who knowingly enters 

into a joint venture with a person who has been convicted of a public entity crime in Florida 

during the preceding thirty-six (36) months shall be considered an affiliate. 

5. I understand that a “person” as defined in Paragraph 287.133(1)(e), FLORIDA STATUTES, means any 

natural person or entity organized under the laws of any state of the United States with the legal 



 

power to enter into a binding contract and which bids or apples to bid on contracts for the provision of 

goods or services let by a public entity or which otherwise transacts or applies to transact business 

with a public entity. The term “person” includes those officers, directors, executives, partners, 

shareholders, employees, members, and agents who are active in management of an entity. 

6. Based on information and belief, the statement, which I have marked below, is true in relation to the 

entity submitting this sworn statement (indicate which statement applies). 

_____   Neither the entity submitting this sworn statement, nor any of its officers, directors, 

executives, partners, shareholders, employees, members, or agents who are active in the management 

of the entity, nor any affiliate of the entity has been charged with and convicted of a public entity 

crime subsequent to July 1, 1989. 

______  The entity submitting this sworn statement, or one (1) or more of its officers, directors, 

executives, partners, shareholders, employees, members, or agents who are active in the management 

of the entity, or an affiliate of the entity has been charged with and convicted of a public entity crime 

subsequent to July 1, 1989.  However, there has been a subsequent proceeding before a Hearing 

Officer of the State of Florida, Division of Administrative Hearings and the Final Order entered by the 

Hearing Officer determined that it was not in the public interest to place the entity submitting this 

sworn statement on the convicted vendor list. (Attach a copy of the final order) 

 

I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING OFFICE FOR THE PUBLIC ENTITY 

IDENTIFIED IN PARAGRAPH 1 ABOVE IS FOR THAT PUBLIC ENTITY ONLY AND, THAT THIS FORM IS VALID 

THROUGH DECEMBER 31 OF THE CALENDAR YEAR IN WHICH IT IS FILED.  I ALSO UNDERSTAND THAT I AM 

REQUIRED TO INFORM THE PUBLIC ENTITY PRIOR TO ENTERING INTO A CONTRACT IN EXCESS OF THE 

THRESHOLD AMONT PROVIDED IN SECTION 287.017, FLORIDA STATUTES, FOR CATEGORY TWO OF ANY 

CHANGE IN THE INFORMATION CONTAINED IN THIS FORM. 

 

Date: _________________  Signature_____________________________________ 
 

The foregoing instrument was acknowledged before me by means of __ physical presence or __ online 

notarization, this ____ day of ______________, 20____, by ______________________________________ 

(name of person, officer, or agent, title of officer or agent), of 

__________________________________________ (name of corporation or partnership, a (state of 

incorporation or partnership, if applicable). Who is personally known to me ____ , OR who produced 

___________________________ as identification, who did take an oath, and who acknowledged before me 

that he executed the same freely and voluntarily for the purposes therein expressed.  

(Notary Seal)  

SIGNATURE:_________________________________________ 

PRINT NAME: _______________________________________ 

NOTARY PUBLIC STATE OF: ____________________________ 

MY COMMISSION EXPIRES: ____________________________ 

                COMMISSION NO: ____________________________________ 
 
 



 

EXHIBIT 2 
  

BIDDERS CERTIFICATION  

  __ _____________________________ _  

State of ______________________ County of ______________________ 

 

I ________________________________ of ________________________________________ (name of 

company), submitting to furnish the following described materials, equipment, and or services to Bayshore 

Gardens Park and Recreation District.  

HEREBY CERTIFIES THAT:  

1. Bidder has thoroughly inspected the Architectural drawings and specifications for ITB and understands 

the terms and conditions thereof and they are incorporated by reference in the bid for said goods or  

services, and have verified measurements, if applicable. 

2. The Bid is binding and shall be valid for not less than sixty (60) days from the date of proposal opening. 

A longer time may be set out in the proposal or the ITB. 

3. The Bid is made by a person authorized to bind the Bidder.   

4. The Bid is made without unlawful collusion between another bidder or potential bidder, or with any 

officer or employee of Bayshore Gardens. 

5. The bid is in full compliance with the Copeland Anti-kickback statute.  

6. The Bidder does not discriminate on the basis of race, color, national origin, sex, religion, age, or  

handicapped status in employment or in the provision of services.  
 

 
Signature: _____________________________  Print: ____________________________________ 
  
 

The foregoing instrument was acknowledged before me by means of __ physical presence or __ online 

notarization, this ____ day of ______________, 20____, by ______________________________________ 

(name of person, officer, or agent, title of officer or agent), of 

__________________________________________ (name of corporation or partnership, a (state of 

incorporation or partnership, if applicable). Who is personally known to me ____ , OR who produced 

___________________________ as identification, who did take an oath, and who acknowledged before me 

that he executed the same freely and voluntarily for the purposes therein expressed.  

(Notary Seal)  

SIGNATURE: ________________________________________ 

PRINT NAME: _______________________________________ 

NOTARY PUBLIC STATE OF: ____________________________ 

MY COMMISSION EXPIRES: ____________________________ 

COMMISSIION NO.___________________________________ 

 
 



 

        EXHIBIT 3 
 
 
NO LOBBYING AFFIDAVIT  

  __ _____________________________ _  

State of ______________________ County of ______________________ 

 

This, ____ , of ____________________ , 20____ , __________________________________ being first duly 

sworn, deposes and says that he or she is the authorized representative of 

______________________________ (Name of the authorized Bidder or individual), maker of the attached bid 

in response to the ITB released by the Bayshore Gardens Park and Recreational District, and that the bidder 

and any of its agents agrees to abide by the Bayshore Gardens Park and Recreation District's no lobbying 

restrictions in regard to this solicitation.   

 

 

Affiant:  
 
 
 
The foregoing instrument was acknowledged before me by means of __ physical presence or __ online 

notarization, this ____ day of ______________, 20____, by ______________________________________ 

(name of person, officer, or agent, title of officer or agent), of 

__________________________________________ (name of corporation or partnership, a (state of 

incorporation or partnership, if applicable). Who is personally known to me ____ , OR who produced 

___________________________ as identification, who did take an oath, and who acknowledged before me 

that he executed the same freely and voluntarily for the purposes therein expressed.  

 

(Notary Seal)  

SIGNATURE: ________________________________________ 

PRINT NAME: _______________________________________ 

NOTARY PUBLIC STATE OF: ____________________________ 

MY COMMISSION EXPIRES: ____________________________ 

COMMISSION NO: ___________________________________ 

 

 

 

 



 

BAYSHORE GARDENS PARK AND RECREATION DISTRICT 

INVITATION TO BID 

ARCHITECTURAL DRAWINGS AND SPECIFICAITONS PROVIDED BY 

THE DISTRICT 

TO 

RENOVATION OF BREEZEWAY BATHROOM  

POOL RESTROOMS AND SHOWERS 

 

THE BIDS TO BE SUBMITTED MUST BE RECEIVED IN A SEALED 

ENVELOPE CLEARLY MARKED ON OUTSIDE   

   "ITB Renovation of Bayshore Gardens Breezeway and Pool 

Restrooms and Showers Project” 

ADDRESSED TO: 
BAYSHORE GARDENS PARK AND RECREATION DISTRICT 

6919 26TH ST. WEST 
BRADENTON, FLORIDA 34207 

ATT: GIA CRUZ 
  

 

BIDS SUBJECT TO ITB MUST BE SUBMITTED NO LATER THAN  

_______________  _____________ 

DATE                TIME  

 
 

 
 








































